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REGULAR BOARD MEETING AGENDA 
 
Date, Time: Tuesday, April 23, 2013 – Regular Board Meeting – 9:00 a.m. 
Location: The Doubletree Hotel Seattle Airport - Cascade 12 Room 
 18740 International Boulevard, SeaTac, Washington  
 (206) 246-8600 
Notices:  
 
Chair Introductions/Special Notices 
 

REGULAR MEETING AGENDA 
 

1. Minutes – January 22, 2013, Regular Board Meeting .................................................................... A 
 
2. Board Policies – Annual Review 

a. 2000-1  Continuing Professional Education ............................................................................. B 
b. 2002-1  Substantial Equivalency Jurisdictions ......................................................................... C 
c. 2002-2  Expert Witness Services .............................................................................................. D 
d. 2002-4  International Reciprocity ............................................................................................. E 
e. 2003-1  Safe Harbor Report Language for Use by Non-CPAs ................................................. F 
f. 2004-1  Sanction and Penalty Guidelines ................................................................................. G  
g. 2004-2  Exam Applicant Disability Documentation . . . ........................................................... H 
h. 2011-1  Principles Underlying Board Rules (to replace WAC 4-25-610) ................................ I 
i. 2011-2  Interim Policy Guidelines Pending Rule Changes ....................................................... J 
j. 2012-1  Social Media ................................................................................................................ K 

 
3. Delegations of Authority – Annual Review 

a. Charges, Subpoenas, Negotiate Settlement .............................................................................. L 
b. Administrative Notices of Non-Compliance/Administrative Sanctions ................................... M 
c. CPE Waiver Extension Requests/Firm Names, Professional/Education Organizations 

Recognition Requests; Late Fee Waiver Requests; Domestic or Foreign Education 
Credential Evaluation Services/Appeal of Denials of Requests for Lists of Individuals ......... N 

d. Authority to Conduct Investigations ......................................................................................... O 
e. Quality Assurance Review (QAR) Program Remedial Actions/Review of Publicly 

Available Professional Work .................................................................................................... P 
 
4. Rules Review 

a. WAC 4-30-134 What are the CPE requirements for individuals?............................................ Q 
b. WAC 4-30-132 What are the program standards for CPE? ...................................................... R 
c. WAC 4-30-080  How do I apply for an initial individual CPA license?  and 

WAC 4-30-070  What are the experience requirements in order to obtain a CPA 
license? ..................................................................................................................................... S 
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5. NASBA 
a. Update 
b. Western Regional Meeting ....................................................................................................... T 
c. Other 

 
6. Legal Counsel’s Report 
 
7. Chair’s Report 

a. 2013 Meeting Schedule 
b. Providing Accounting Services to an Industry that is Illegal under Federal Law 
c. Other 

 
8. Committee/Task Force Reports 

a. Executive Committee – Board Officers – Update 
b. Compliance Assurance Oversight – Edwin Jolicoeur, CPA, Chair – Update .......................... U 
c. Legislative Review – Karen Saunders, CPA, Chair – Update 
d. Quality Assurance – Thomas Neill, CPA, Chair - No report 
e. Request Review – Karen Saunders, CPA, Chair - Report ........................................................ V 
f. State Ethics Compliance – Thomas Neill, CPA, Ethics Advisor – Update 

 
9. Executive Director’s Report 

a. Budget Review 
b. CPE Deficiencies 
c. Executive Director Reappointment Update 
d. Government Management, Accountability & Performance (GMAP) 
e. Implementation of Performance Review Task Force Recommendations 
f. Investigation Statistics/Investigations & Administrative Sanctions ......................................... W 
g. IT Integration 
h. Renewal 
i. Staffing 
j. WBOA-News 
k. Other 

 
10. Executive and/or Closed Sessions with Legal Counsel 
 
11. Public Input - To ensure the public has an opportunity to address its concerns and the Board has an 

opportunity to ask questions of the public.  Individual speakers will be provided 10 minutes each. 



WASHINGTON STATE  
BOARD OF ACCOUNTANCY 

REGULAR BOARD MEETING – April 23, 2013 
SUMMARY 

 
 
Day, time, location, special notices: 

Meeting: Tuesday, April 23, 2013 - 9:00 a.m. 
Location: The Doubletree Hotel Seattle Airport 

Cascade 12 
18740 International Boulevard 
Seattle, Washington  
(206) 246-8600 

 
Notices:  
 
Chair’s Opening 
Announcements: 

The purpose of the Board meeting is for the Board to 
accomplish its business.  After the Board completes its 
discussion of an agenda item, if appropriate, I will ask if 
anyone in the audience wishes to comment.  As a reminder, 
individuals attending the meeting may participate only after 
recognition by the Chair.  If you plan to address the Board 
during the public input section of the agenda, please sign 
the sign-up sheet. 

 
 

APRIL 23, 2013 – REGULAR MEETING OF THE BOARD 
 
1. Minutes – January 22, 2013 – Tab A 
 

Board staff presents the draft minutes of the January 22, 2013, regular Board 
meeting at Tab A for the Board’s consideration. 
 
Does the Board approve the minutes as drafted? 
 

 
2. Board Policies – Annual Review 
 

At its April 2011 meeting, the Board recommended that staff annually bring the 
Board’s policies to the Board for review.  Tabs B through K contain the Board’s 
current policies.  Staff does not have any suggested changes to the policies at 
this time.   
 
a. 2000-1  Continuing Professional Education – Tab B  
 
b. 2002-1  Substantial Equivalency Jurisdictions – Tab C  
 
c. 2002-2  Expert Witness Services – Tab D 
 
d. 2002-4  International Reciprocity – Tab E 
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e. 2003-1  Safe Harbor Report Language for Use by Non-CPAs – Tab F 
 
f. 2004-1  Sanction and Penalty Guidelines – Tab G 
 
g. 2004-2  Exam Applicant Disability Documentation . . . Tab H 
 
h. 2011-1  Principles Underlying Board Rules - Tab I 
 
i. 2011-2  Interim Policy Guidelines Pending Rule Changes – Tab J 
 
j. 2012-1  Social Media – Tab K 
 
Does the Board wish to revise, retain or retire any of these policies?  
 
 

3. Delegations of Authority – Annual Review 
 

At its April 2011 meeting, the Board agreed with the Executive Director’s 
recommendation that the Board’s delegations be brought to the Board annually 
for review.  Tabs L through P contain the Board’s current delegations.  Staff 
reviewed the delegations and found the need for minor changes to two of them. 
 
a. Charges, Subpoenas, Negotiate Settlement – Tab L – No changes 

proposed. 
 

Does the Board wish to revise, retain, or revoke this delegation? 
 
b. Administrative Notices of Non-Compliance/Administrative Sanctions 

Tab M contains two versions of the delegation.  The first version is the 
proposed revised delegation.  The second version provides the current 
delegation in strike-and-delete format so Board members can see each 
proposed revision. 

 
Does the Board wish to revise this Board delegation as proposed? 

 
c. CPE Waiver Extension Requests; Firm Names; Professional/ 

Education Organizations Recognition Requests; Late Fee Waiver 
Requests; Domestic or Foreign Education Credential Evaluation 
Services; Appeal of Denials of Requests for Lists of Individuals – 
Tab N – No changes proposed. 

 
Does the Board wish to revise, retain, or revoke this delegation? 

 
d. Authority to Conduct Investigations – Director of Investigations – 

Tab O – No changes proposed. 
 

Does the Board wish to revise, retain, or revoke this delegation? 
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e. Quality Assurance Review (QAR) Program Remedial Actions/Review 
of Publicly Available Professional Work – Tab P 
 
The Board now requires CPA firms offering and/or performing audit, 
review, compilation or other attest services to participate in a Board-
approved peer review program rather than the Board administered Quality 
Assurance Review (QAR).  Staff proposes revisions to this policy to align 
with the peer review requirement.  Tab P contains two versions of the 
delegation.  The first version is the proposed revised delegation.  The 
second version provides the current delegation in strike-and-delete format 
so Board members can see each proposed revision. 

 
Does the Board wish to revise this Board delegation as proposed? 

 
3. Rules Review 

 
a. WAC 4-30-134 What are the CPE requirements for individuals? – 

Tab Q 
 

After holding a public hearing on a proposal to amend this rule at its 
January 22, 2013, meeting and discussing written comments and 
testimony, the Board postponed consideration of the rule proposal and 
directed staff to include the rule proposal on the Board’s April meeting 
agenda.  The Board agreed that the current rule needs to be amended; 
but, based on testimony received, the content of ethics continuing 
professional education (CPE) and the need for Board approval need to be 
reconsidered.  
 
The Executive Director revised the proposal accordingly.  Tab Q includes: 

• Feedback from a CPA 
• Handout provided to the WSCPA Olympia Chapter meeting 

presenting the revisions to the ethics CPE requirement 
• The rule proposal as presented at the rule-making hearing in 

January 
 
The Executive Director will lead the discussion.  The Board must do one of 
the following by June 3, 2013, or the rule proposal will be considered 
withdrawn. (Within 180 days of the date the proposal was published in the 
Washington State register – December 5, 2012) 
 
Does the Board wish to: 

 
• Adopt the rule as proposed at the January 22, 2013, rule-making 

hearing with an effective date of January 1, 2014?; or 
• Adopt the rule with minor changes that do not change the general 

subject matter of the proposed rule with an effective date of 
January 1, 2014?; or 

• Amend the rule proposal and set another rules hearing date?; or 
• Withdraw the rule proposal? 
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b. WAC 4-30-132 What are the program standards for CPE? – Tab R 
 

In January 2012, the AICPA and NASBA revised the Statement on 
Standards for Continuing Professional Education (CPE) Programs.  The 
revisions have an implementation date of July 1, 2012, for group programs 
and independent study.  For self-study programs already in existence as 
of December 31, 2011, the implementation date is March 1, 2014. 
 
The revisions include computation of CPE credit for self-study learning 
activities using a prescribed word count formula:  [(# of words/180) + 
actual audio/video duration time + (# of questions * 1.85)]/50 = CPE credit. 
 
The Board’s CPE rules do not currently include this computation. 
 
Tab R contains the revised Statement on Standards for Continuing 
Professional Education (CPE) Programs for the Board’s review.  The 
Executive Director will lead the discussion. 
 
Does the Board wish to: 

 
1. Adopt “word count” as an alternative or “in addition to” the “field 

test” approach to self-study CPE credits? 
2. Direct staff to draft changes to the rule for the Board’s 

consideration at the Board’s July meeting? 
 

c. WAC 4-30-080  How do I apply for an initial individual CPA license?  
and WAC 4-30-070  What are the experience requirements in order to 
obtain a CPA license? – Tab S 

 
Tab S contains draft rule changes proposed by Don Aubrey that transfer 
“knowledge of the Public Accountancy Act and Board rules” from the 
experience competencies (WAC 4-30-070) to WAC 4-30-080 that requires 
applicants for an initial individual CPA license to complete a course 
covering the Washington Public Accountancy Act, related Board rules, and 
Board policies.  Don Aubrey will lead the discussion. 
 
In the Executive Director’s view, the rule-making proposals lessen the 
regulatory impact on small firms with no fiscal impact and, therefore, 
should be permitted under the rule making moratorium.   
 
Does the Board wish to direct staff to begin the rule-making process 
for this proposal and schedule a public rule-making hearing in 
conjunction with the Board’s July meeting? 

 
5. NASBA 
 

a. Update - Don Aubrey, Pacific Regional Director for NASBA, will provide a 
verbal update on NASBA activities. 
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b. Western Regional Meeting – Tab T - NASBA will hold its Western 

Regional meeting from June 5 through 7, 2013, in New Orleans, 
Louisiana.  The reservation deadline for hotel accommodations is May 4, 
2013.  Tab T contains NASBA’s announcement and the meeting agenda.   

 
If members wish to attend and have not already notified Board staff, 
please notify Lori Mickelson at the Board’s office at your earliest 
convenience (lorim@cpaboard.wa.gov or 360-586-0784).  The block of 
rooms that NASBA sets aside are taken quickly.  It is best to get these 
reserved soon. 

 
c. Other 
 
 

6. Legal Counsel's Report 
 

The Board's legal counsel requests the agenda for regular Board meetings 
contain a placeholder item allowing for Legal Counsel to report on any current 
issues related to the Board's activities and/or Washington state law such as:  the 
Administrative Procedures Act, Open Public Meetings Act, Public Disclosure 
requirements, etc. 
 
 

7. CHAIR’S REPORT 
 

The Board's Chair requests the agenda for regular Board meetings contain a 
placeholder item allowing for the Chair to report on any current issues related to 
the Board's activities.  The Chair wishes to discuss: 
 
a. 2013 Meeting Schedule – The Board is scheduled to meet on July 23, 

2013, and October 22, 2013.  At least two Board members have conflicts 
with the current schedule.  The Chair will be asking members to provide 
alternative dates that are more preferable.  Following are the remaining 
scheduled dates for Board meetings along with NASBA meetings: 

 
• Tuesday, July 23, 2013 (July 25-26, 2013 - NASBA Board of Directors 

meeting) 
• Tuesday, October 22, 2013 (October 24-25, 2013 - NASBA Board of 

Directors meeting; and October 27-30, 2013 - 106th Annual Meeting) 
 
b. Providing Accounting Services to an Industry that is Illegal under 

Federal Law – The Executive Director will lead the discussion. 
 
c. Other 

 
 



Board Meeting Summary – April 23, 2013 
 
 

 
Page 6 

8. Committee/Task Force Reports 
 

a. Executive – Board Officers. 
 

The Board officers met with the Executive Director via telephone on 
Friday, March 29, 2013.  The Chair will report. 

 
b. Compliance Assurance Oversight – Chair:  Edwin Jolicoeur, CPA; 

Members: 
 

Ed will briefly discuss the newly developed NASBA Compliance 
Assurance Committee’s model checklists for peer review oversight by 
State Boards at Tab U.  The checklists will be rolled out formally at the 
Peer Review Oversight Committee (PROC) conference in Nashville in 
mid-June.  Ed encourages their use as soon as the Board has the 
subcommittee in place.    
 
At the Board’s January 22, 2013, meeting, the Executive Director reported 
that Nina Gerbic, CPA, is willing to oversee the administration of the peer 
review process for engagement reviews and he was going to ask 
Deidre Roberts, CPA, if she is willing to oversee the administration of the 
peer review process for system reviews.  Deidre consented to service. 
 
Does the Board wish to appoint these individuals to the Board’s 
Compliance Assurance Oversight Committee? 

 
c. Legislative Review – Chair:  Karen Saunders, CPA; Member:  

Gerald Ryles.  
 
Karen has nothing to report for this meeting.  The Executive Director will 
provide an update. 

 
d. Quality Assurance – Chair:  Thomas Neill, CPA; Members:   

Elizabeth Masnari, CPA and Robert Speicher, CPA 
 
Tom has nothing to report for this meeting.   

 
e. Request Review – Chair:  Karen Saunders, CPA; Member:  Gerald Ryles 

 
Karen is not able to attend the meeting.  However, the Request Review 
Committee presents its report at Tab V for the Board’s review.   
 

f. State Ethics Compliance – Ethics Advisor:  Thomas Neill, CPA; 
Ex-officio Liaison:  Richard Sweeney, CPA 

 
Tom obtained all the ethics verifications from staff and has nothing to 
report.  
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9. Executive Director's Report 
 

a. Budget Review - The Executive Director will report. 
 

b. CPE Deficiencies – All CPE extension requests were due on or before 
December 31, 2012.  No activity during first quarter 2013. 
 

c. Executive Director Reappointment Application Process – The 
Executive Director will report. 

 
d. Government Management, Accountability & Performance (GMAP) – 

The Executive Director will report. 
 
e. Implementation of Performance Review Task Force 

Recommendations – At its October 13, 2011, meeting, the Board 
adopted the recommendations of the Board’s Performance Review Task 
Force and directed staff to include a place on the agendas for future Board 
meetings under the Executive Director to report on the status of further 
implementation of recommendations.  The Executive Director will report. 

 
f. Investigation Statistics/Investigations & Administrative Sanctions –  

Tab W contains the following: 
 

• Complaint Status Report for the period ended March 31, 2013 
• Investigation Statistics January 2003 through March 31, 2013 
• Historical Case Status Report January 1, 2011 through December 31, 

2012 
 
Charles Satterlund, CPA, Director of Investigations, will report and lead 
the discussion. 
 

g. IT Integration – The Executive Director will report. 
 
h. Renewal – The Executive Director will report. 
 
i. Staffing – Since January 1, 2013, the agency has hired two new 

employees:  Mosar Asmath and Taylor Shahon.  The Executive Director 
will report 

 
j. WBOA-News – As of April 17, 2013, 1856 individuals have subscribed.  

This is a net increase of 25 individuals since January 15, 2013 – 1%.  The 
Executive Director will report on NASBA’s progress towards printing and 
mailing WBOA-News to Washington CPAs. 

 
k. Other 

 
10. Executive and/or Closed Session with Legal Counsel - The Board's Legal 

Counsel requests the agenda for regular Board meetings contain a placeholder 
item identifying the Board and Legal Counsel may enter into executive or closed 
session when determined appropriate. 
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11. Public Input - Board meeting time has been set aside to ensure the public has 

an opportunity to address its concerns and the Board has an opportunity to ask 
questions of the public.  Individual speakers will be provided 10 minutes each 
with a maximum of three speakers at each Board meeting.  (Chair:  Note the 
sign-up sheet will be set out at the start of the Board meeting.) 



WASHINGTON STATE BOARD OF ACCOUNTANCY 
 

Unapproved Draft - Minutes of a Regular Meeting of the Board - Unapproved Draft 
 
 

Time and Place of 
Meeting  

9:02 a.m. –1:55 p.m. Tuesday, January 22, 2013 
The Doubletree Hotel Seattle Airport 
Cascade 12 
18740 International Boulevard 
SeaTac, Washington 
 

Attendance Emily Rollins, CPA, Chair, Board Member 
Karen R. Saunders, CPA, Vice Chair, Board Member 
Elizabeth D. Masnari, CPA, Secretary, Board Member 
Donald F. Aubrey, CPA, Board Member  
Robert G. Hutchins, Public Board Member 
Edwin G. Jolicoeur, CPA, Board Member 
Thomas G. Neill, CPA, Board Member 
Bruce L. Turcott, Assistant Attorney General, Board 

Adviser (Left at approximately 1:00 p.m.) 
Richard C. Sweeney, CPA, Executive Director 
Jennifer Sciba, Deputy Director 
Charles E. Satterlund, CPA, Director of Investigations 
Cheryl M. Sexton, Board Clerk 
 

Public Rule-Making 
Hearing 

The Board held a public rule-making hearing from 
9:02 a.m. to 10:10 a.m.  The Board Chair presided.  The 
Board proposed to amend: 
• WAC 4-30-050  What are the requirements 

concerning records and clients confidential 
information? 

• WAC 4-30-134  What are the CPE requirements 
for individuals? 

 
The Executive Director presented a brief statement for 
each proposal. 
 
The Board received written comments from five 
individuals prior to the hearing.  All comments addressed 
the proposed changes to WAC 4-30-134. 

 
The Board heard oral testimony on the proposed 
changes to WAC 4-30-134 from the following 
participants: 

• Mark Hugh, CPA 
• Rich Jones, CPA, President and CEO, 

Washington Society of CPAs (WSCPA) 
• Frank M. McCord, CPA 
• James Rigos, CPA 
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The Board Chair announced that the Board would 
deliberate on the oral and written testimony and the 
proposed rules during its regularly scheduled Board 
meeting immediately following the hearing.  The Board 
will notify all participants writing of the Board’s decision 
regarding the proposed rules. 
 

Call to Order 
 

Board Chair, Emily Rollins, called the regular meeting of 
the Board to order at 10:28 a.m. 
 

Minutes – October 23, 
2012, Annual Board 
Meeting 
 

The Board approved the minutes of the October 23, 
2012, annual Board meeting as presented. 

Social Media – 
Agency Draft 

At its October 2012 meeting the Board adopted Policy 
2012-1 – Social Media to establish the Board’s position 
and guidelines concerning the proper business use of 
social media by employees.  The Board directed staff to 
develop for Board consideration a framework to present 
a conservative one-way platform/plan to implement 
communication via social media. 
 
The Executive Director presented a draft agency social 
media policy.  The Board suggested the Executive 
Director implement the policy. 
 

Rules Review WAC 4-30-050  What are the requirements concerning 
records and clients confidential information?  The Board 
voted unanimously to adopt the rule proposal with a 
minor change to the second paragraph of subsection 3.  
The rule will become effective 31 days after filing with 
the Code Reviser. 
 
WAC 4-30-134  What are the CPE requirements for 
individuals?  After discussing written comments and 
testimony, the Board postponed consideration of the 
rule proposal.  The Board believes the current rule 
needs to be amended; but, based on testimony 
received, the content of ethics continuing professional 
education (CPE) and the need for Board approval need 
to be reconsidered.  The Board directed staff to include 
the rule proposal on the Board’s April meeting agenda.  
The Executive Director will survey credentialed persons 
impacted by the rule. 
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CPA License 
Reinstatement 
Application – 
Chun Hyong Lee 

In September 2007, the Board entered a Stipulation and 
Agreed Order against Chun Hyong Lee suspending 
Mr. Lee’s CPA certificate and individual and firm 
licenses.  On October 4, 2012, the Board received 
Mr. Lee’s CPA License Reinstatement Application.  After 
conducting a limited investigation that included a search 
for any criminal record or use of the title or holding out 
since the Board’s suspension order, the Director of 
Investigations recommended to the Executive Director 
that the license be reinstated. 
 
The Executive Director brought the application to the 
Board in compliance with the Board’s April 2009 
expressed desire, in cases of serious misconduct (public 
harm), to see the application and make the 
reinstatement determination. 
 
Mr. Lee was present and answered questions of Board 
members.  The Board met in closed session from 
approximately 11:05 a.m. until 11:22 a.m.  After 
concluding the closed session, the Board voted to 
reinstate Mr. Lee’s license in open public meeting.  
Ed Jolicoeur was the consulting Board member in the 
prior case against Mr. Lee and left the room during the 
closed session and abstained from voting.  Bruce Turcott 
was the AAG prosecutor for the 2007 Agreed Order and 
did not advise the Board on this request for 
reinstatement and left the room during the closed 
session. 
 

NASBA Update Update:  Don Aubrey, Pacific Regional Director for the 
National Association of State Boards of Accountancy 
(NASBA), provided the Board with an update on NASBA 
activities including: 

• Whistleblowing – How serious is the issue of 
whether or not accountants can whistleblow? 

• NASBA’s response to the International Ethics 
Standards Board for Accountants’ exposure 
draft – Responding to a Suspected Illegal Act 

• Providing accounting services to an industry that 
is illegal under federal law 

 
Don encouraged Board members to attend NASBA’s 
2013 annual meeting. 
 
Vice Chair Nominations:  Don and the Executive Director 
have received several requests for the Board’s support 
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from individuals seeking nomination for NASBA’s 2013-
2014 vice chair position.  The Board asked the Executive 
Director to send letters to these candidates advising 
them that the Board is endorsing Walter Davenport. 
 

Legal Counsel’s 
Report 
 

Bruce Turcott, the Board’s legal counsel, advised the 
Board that the court has not yet issued its decision in the 
West matter. 
 

Chair’s Report The Chair thanked and commended Don, Bob, and 
Lauren for their leadership as Board officers.  She also 
thanked Don and Board staff for their help during the 
transition period. 
 
The Chair expects to address the following items during 
her tenure: 

• Foreign education 
• Protocol for renewal of licensed staff 
• Term of Board officers 
• Executive Director annual evaluation – Don 

volunteered to help. 
• Using the services of previous QAR Committee 

members who volunteered to help with Board 
committees 

 
Executive Committee The Chair included the Executive Committee’s report in 

the Chair’s report.  The Board officers met with 
Don Aubrey and the Executive Director on Friday, 
January 11, 2013. 

 
Compliance 
Assurance Oversight 
Committee 
 

Emily Rollins, the prior Compliance Assurance Oversight 
Committee chair, reported that she attended the 
WSCPA’s Report Acceptance Body (RAB) meeting 
telephonically on December 18.  Ed Jolicoeur, the 
Committee chair for 2013, reported that the agreement 
the WSCPA has with the American Institute of CPAs 
(AICPA) prohibits Board members from participating on 
peer review oversight.  The Board discussed having a 
subcommittee observe peer review compliance and 
report to the Committee.  The Executive Director 
reported that Committee member Nina Gerbic is willing 
to oversee the administration of the peer review process 
for engagement reviews.  The Executive Director will ask 
Deidre Roberts if she is willing to oversee the 
administration of the peer review process for system 
reviews. 
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Legislative Liaison 
Committee 
 

The Legislative Liaison Committee had nothing to report 
for this meeting. 
 

Quality Assurance 
Committee 
 

Prior Committee co-chair Emily Rollins provided the 
Board with: 

• Results of 2012 Continuing Professional 
Education (CPE) Audit 

• CPE Audit Comparison for 2007-2012.  The Chair 
noted that the 2012 Pulled for Audit numbers were 
15 (2.8%) certificateholders and 110 (2.4%) 
licensees. 

 
Emily thanked Kelly Wulfekuhle for getting the 2012 
CPE audit done so quickly.  She noted that with those 
individuals self-reporting deficiencies and reinstating 
during 2012, a total of 354 individuals were subjected to 
CPE audit during 2012. 
 

Request Review 
Committee 

Committee chair, Karen Saunders reported: 
 
During the 4th quarter 2012, the Executive Director and 
a Consulting Board Member from the Request Review 
Committee took the following action: 
 
CPE Extensions exceeding 16 CPE credit hours:  All 
CPE extension requests were due on or before 
December 31, 2012.  
 
 57 requests for hours 17 or over 

• 37 requests were approved  
• 2 requests were approved due to natural 

disasters 
• 4 requests were withdrawn due to completion 

of hours prior to 12/31/12 
• 2 requests were withdrawn due to the 

individual determining they did not meet the 
requirements for extension 

• 12 request were denied and set to the pre-
lapsed status for reinstatement requiring 
$250 additional application fee 

 
Firm Names:  Approved: 

• Action Tax Service LLC 
• Aretino Advisory Group PS  
• CohnReznick LLP 
• CPA Enterprise Solutions LLC 
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• EM & Co. 
• GDM Private Financial Solutions 
• HDW Bookkeeping 
• Houck Evarts & Company LLC 
• HS Mayken Co, LLC 
• Ideal CPAs & Advisors 
• Ishii & Associates, LLC 
• JT Bolander CPA, PLLC 
• MLJackson CPA LLC 
• Patricia Pich, CPA Accounting and Consulting 

Services 
• Price and Associates CPAS, LLC 
• Raincity CPA LLC 
• Reck & Associates, PLLC 
• Shields Tax & CPA PLLC 
• Thesman Professional Services P.C. 
• Viridian & Company PLLC 

 
Late Fee Waivers:  No activity during 4th quarter 2012. 
 
Professional/Educational Organization - Recognition 
Requests:  Recognized:  Lawline.com 
 
Domestic or Foreign Education Credential Evaluation 
Services – Applications:  During the 3rd quarter 2012, 
the Board received a request for recognition as an 
international education credential evaluation service from 
Educational Records Evaluation Service, Inc. (ERES).  
Board staff is currently evaluating the request.  The 
Board didn’t receive any requests during the 4th quarter 
2012. 
 

State Ethics 
Compliance 
Committee 
 

Ethics advisor, Tom Neill, reported that he completed the 
2012 confirmation of compliance with the agency's ethics 
policy and found no concerns. 
 

Executive Director’s 
Report 

Budget Review:  The Executive Director provided the 
Board with an update on the agency’s budget.  He 
reported that his management team is set, he is currently 
restructuring the agency to ensure timely response on all 
fronts, and he is planning to potentially hire two new 
persons.  The Executive Director noted that the 
retirement of baby boomers is beginning to impact 
agency revenue.  He is watching revenue closely. 
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CPE Deficiencies:  The Executive Director reported that 
during 4th quarter 2012, the Board received 10 requests 
for extension of time to complete CPE of 16 hours and 
under.  The Executive Director took the following action: 

• 6 requests were approved  
• 1 request was withdrawn due to completion of 

hours prior to 12-31-12 
• 3 requests were denied and set to the pre-lapsed 

status for reinstatement requiring $250 additional 
application fee 

 
Executive Director Reappointment Application Process:  
The Executive Director reported that his reappointment 
is pending the Governor’s action.  The Governor’s office 
advised him that he is to continue as the agency’s acting 
director until further notice.  He also reported that there 
will probably be a delay in the reappointment of Board 
members also. 
 
Foreign Education Evaluations:  The Executive Director 
reported that staff contacted all currently recognized 
foreign education services and requested them to 
reapply for recognition.  Staff is currently calling all 
services to determine the volume of Washington State 
applicants for each service.  The agency’s CPA 
Examination Services (CPAES) coordinator advised 
agency staff that four providers submitted the most 
useful evaluation documents – two highly useful and two 
acceptable. 
 
Implementation of Performance Review Task Force 
Recommendations:  The Executive Director reported on 
the recommended centralization of records.  The Deputy 
Director and the Director of IT and Data Communications 
will be testing the Department of Enterprise Services’ 
email vaulting solution. 
 
Investigation Statistics/Investigations & Administrative 
Sanctions:  Charles Satterlund, CPA, Director of 
Investigations provided the following reports to the 
Board: 
 
• Investigation Statistics January 1990 through 

December 31, 2012 
• Case Status Report for the period ended 

December 31, 2012 
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• Investigations Results/Statistics through 
December 31, 2012, as posted on the Board's web 
site 

• Case Status Report - New proposed format 
 
Charles plans to reformat the case status report to 
include the goal to complete investigations in 180 days.  
He asked Board members to please email him with any 
comments on investigation reporting. 
 
IT Integration:  The Executive Director reported a delay 
in the IT integration project due to contractor 
unavailability.  He expects the project to begin shortly 
and be finished by August or September. 
 
Renewal:  The Executive Director reported that as of 
January 15, 2013, 1382 individuals and 718 firms had 
renewed on line (99% of all renewal applications 
received).  However, the Executive Director was advised 
subsequent to the Board meeting that only 140 firms had 
renewed online. 
 
WBOA-News:  As of January 15, 2013, 1841 individuals 
have subscribed.  This is a net increase of 41 individuals 
since October 16, 2012 – 2%.  The Executive Director 
plans to send quarterly Executive Director news briefs to 
all credentialed persons using Emma. 
 
Other:  It has come to the Executive Director’s attention 
that CPA’s providing forensic accounting services that 
require interviewing may not be exempt from the private 
investigator licensing requirements.  The Executive 
Director plans to meet with the Department of Licensing. 
 
In December Don Aubrey and the Executive Director met 
with the Oregon Board of Accountancy’s new Executive 
Director. 
 

Public Input The Board received input from representatives of the 
WSCPA throughout the meeting. 
 

Adjournment The Board adjourned at 1:55 p.m. 
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diagnosed a physical or mental impairment.  Depending on the disability and written 
evaluation, documentation may include a letter from a physician or a lengthy assessment 
report. 

 
D. Documentation should provide evidence of a substantial limitation to physical or academic 

functioning.  For invisible disabilities, the following areas must be assessed (these 
suggested tests are not meant to preclude assessment in other relevant areas): 

 
1. Ability – The Weschler Adult Intelligence Scale (WAIS-III), with subtest scores, should 

be included as a standard measure of overall intelligence.  The WAIS is only one 
component of a full documentation report.  This test alone is not acceptable. 

2. Achievement – A comprehensive academic achievement battery, with subtest scores, is 
essential.  Current levels of academic functioning in relevant areas, such as reading 
(decoding and comprehension), mathematics, and oral/written language are required.  
Tests must be reliable, standardized, and valid for use in an adolescent/adult 
population. 

3. Processing Skills – Other tests in processing areas may warrant evaluation as indicated 
by the tests above.  These areas include information processing, visual and auditory 
processing, and processing speed. 

 
E. Documentation should be recent (no more than three years old). 
 
F. Documentation for all disabilities should describe the extent of the disability, the criteria for 

the diagnosis, the diagnosis, the type and length of treatment and/or recommended testing 
modification.  Terms such as learning “problems,” “deficiencies,” “weaknesses,” and 
“differences” are not the equivalent of a diagnosed learning disability. The following testing 
modifications are available for the Uniform CPA Examination and may be granted to an 
applicant by the Board if deemed eligible: 
 
1. Additional Break Time – Extension of scheduled breaks or inclusion of additional breaks 
2. Additional Testing Time – Typically time and a half or double time 
3. Logistical Provisions – Adjustment of height of workstation table, monitor, or other 

similar accommodation, or allowance of specific items that have been approved by the 
Board (i.e. back wedge or pillow) 

4. Separate Room – Must be monitored throughout test administration 
5. Reader – An individual to read information verbatim from screen for examinees, 

separate room required 
6. Amanuensis – An individual to operate mouse and/or keyboard for examinee; separate 

room required 
7. Sign Language Interpreter – An individual to sign instructions and serve as interpreter 

between the testing center administrator and examinee.  Sign language interpreters are 
normally not allowed to accompany examinees into the testing room 

8. Intellikeys Keyboard – Allows examinees with limited use of hands to operate keyboard 
9. Intellikeys Keyboard with Magic Arm and Super Clamp Attachment – Swivel arm that 

allows precise placement of keyboard 
10. Kensington Expert Mouse – Trackball mouse 
11. Headmaster Plus Mouse Unit – Mouse operated by head movements 
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12. Selectable Background and Foreground colors – Allows selection of text and 
background colors for ease of reading on-screen 

13. Screen Magnifier – Attaches to monitor and enlarges screen 
14. Zoomtext Software – Screen magnification 
 
The following testing modifications are not required by the ADA and are not available as 
testing modifications for the Uniform CPA Examination: 

 
1. Separate room in order to use breast pump; 
2. English as a second language; 
3. Audiotape, CD, or any electronic format; 
4. Written examination; or 
5. Braille 

 
All denials of accommodations must be preapproved by the Executive Director or designee. 

























 
DELEGATION OF AUTHORITY 

BY THE 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 
 

 I, DONALD F. AUBREYEMILY R. ROLLINS, Chair of the State of Washington Board 
of Accountancy (“Board”), acting under authorization by a vote of the Board, delegate to the 
Executive Director the specific authority to: 

 
Issue Administrative Notices of Noncompliance and execute Respondent Agreements 
Consenting to Administrative Sanctions including monetary sanctions in accordance with 
the guidelines in Appendix A attached hereto. 
 
This delegation is made pursuant to the authority of RCW 18.04.045, RCW 18.04.305, 

and RCW 18.04.295.  
 
 DATED this 26th23rd day of January 2012April 2013. 
 
 
            

     Donald F. AubreyEmily R. Rollins, CPA 
     Chair, Washington State Board of Accountancy 
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These guidelines will be used when (a) it is the first time an individual or firm has been notified of 
an alleged specific type of violation of the Public Accountancy Act or Board rule, (b) the alleged 
violation occurred during any period the individual or firm is or was subject to Board jurisdiction, 
and (c) sufficient evidence is obtained by investigation to merit Board action.  
 
 Administrative Violation: Board Approved Sanction: 
1.  First noncommercial use of a 

restricted title on Business Cards, 
Resumes or other Applications for 
Employment in Washington state 
after establishing residency in this 
state but prior to obtaining 
credentialed status in Washington 
State, Provided:  the individual did 
not use the title while a resident in 
conjunction with offering or 
rendering professional services. 

Administrative Notice to Cease and Desist 

2.  First-time use of a restricted title 
by an individual within the 18-
month period following successful 
completion of the Uniform CPA 
Examination but who has not yet 
been credentialed by the Board 

$500 fine + cost recovery + submission of proof of 
completion of Board approved course in ethics and 
regulation in Washington State regulation applicable 
to the practice of public accounting to be received by 
the Board’s office within 90 days of signing an 
agreement consenting to an Administrative Sanction. 

3.  First-time use of a restricted title 
with a lapsed individual license 
or CPA-Inactive status. 
Provided: The individual did not 
use the CPA or CPA-Inactive 
title for more than 90 days after 
the date of transmittal by Board 
staff of a Notice of 
Noncompliance. 

$750 fine+ late fee + cost recovery to be received 
by the Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction. 

4.  First time representation on a 
reinstatement application that the 
CPA title had not been used when 
in fact the title had been used. 

$750 fine+ late fee + cost recovery to be received 
by the Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction. 

5.  First time failure to obtain a firm 
license by a Washington resident 
firm owned by one individual for 
more than 90 days after the date of 
transmittal by Board staff of a 
notice of noncompliance. 

$750 fine + cost recovery + submission of proof of 
completion of Board approved course in ethics and 
regulation in Washington State to be received by 
the Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction.. 
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6.  First-time failure to timely change 

either or both individual and/or 
firm addresses. 

$0-$200 fine + cost recovery (unless the failure to 
timely change the address results in a more severe 
first-time administrative violation and sanction) to 
be received by the Board’s office within 90 days 
of signing an agreement consenting to an 
Administrative Sanction. 

7.  First-time failure by a firm to 
timely notify the Board of changes 
in the firm name, ownership, or 
managing licensee of the firm’s 
main office after the date of 
transmittal by Board staff of a 
Notice of noncompliance.. 

$500 fine + cost recovery to be received by the 
Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction. 

8.  First-time CPE deficiency by a 
licensee, CPA-Inactive 
certificateholder, or nonCPA firm 
owner not exceeding 16 hours. 

Licensee: 
Exclusive of the required 4 hour course 
addressing ethics and regulation in 
Washington State a sliding scale: 

 
$250 fine for a deficiency up to and including 
8 hours; 
 
$500 fine for deficiency up to and including 
16 hours; 
 
Additional (separate) $500 fine if the 
deficiency includes or is limited to failure to 
complete the required 4-hour course 
addressing ethics and regulation in 
Washington State.  

 
CPA-Inactive Certificateholder or NonCPA 
firm owner: 

 
$500 fine + cost recovery for failure to 
complete the required 4-hour course 
addressing ethics and regulation in 
Washington State 

 
A recovery of associated administrative cost(s) 
will also be imposed.  All amounts assessed are 
to be received by the Board’s office within 90 
days of signing an agreement consenting to an 
Administrative Sanction. 
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9.  First-time misunderstanding of 

courses qualifying for the CPE in 
regulatory ethics specific to 
Washington State. 

$100 fine + cost recovery + submission of proof of 
completion of Board approved course in ethics and 
regulation in the state of Washington to be received 
by the Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction. 

10.  First-time failure to meet CPE 
documentation requirements 
determined by CPE audit provided 
the documentation deficiency 
results from a cause or 
circumstance beyond the control 
of the credentialed person. 

$250 fine + cost recovery + submission of proof of 
completion of Board approved course in ethics and 
regulation in the state of Washington to be received 
by the Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction. 

11.  First-time use of titles likely to be 
confused with CPA, Certified 
Public Accountant, or CPA-
Inactive by person never 
credentialed by this Board or not 
qualified for practice privileges 
pursuant to RCW 18.04.350(2). 

$1,500 fine + cost recovery + to be received by the 
Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction. 

12.  First-time failure to timely deliver 
records requested by a client as 
required by WAC 4-30-051, 
UNLESS the lack of “timely 
delivery” results in financial harm 
to the client by a state or federal 
regulatory agency or governmental 
unit. 

$1,500 fine + cost recovery + restitution for proven 
client costs incurred to reconstruct essential records 
incurred as a result of the lack of availability of such 
records + submission of proof of completion of 
Board approved course in ethics and regulation in 
the state of Washington to be received by the 
Board’s office within 90 days of signing an 
agreement consenting to an Administrative 
Sanction.. 

13.  First-time failure to timely respond 
to a request for administrative 
information or documents directly 
related to information and/or 
documents specified in Board 
rules (Title 4 WAC). 

$1,500 fine + cost recovery + submission of proof of 
completion of Board approved course in Ethics and 
Regulation in the state of Washington to be 
received by the Board’s office within 90 days of 
signing an agreement consenting to an 
Administrative Sanction. 

 
If an individual or firm’s conduct includes multiple first-time administration violations, the 
Executive Director is to impose the more severe first-time administrative sanction. 
 
In cases of Administrative Sanction, the Board will not publish the individual’s or firm’s name; 
however, the Board will: 

• Post statistics related to these sanctions on the Board’s web site 
• Comply with the Public Records Act 
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DELEGATION OF AUTHORITY 

BY THE 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 
 

 I, EMILY R. ROLLINS, Chair of the State of Washington Board of Accountancy 
(“Board”), acting under authorization by a vote of the Board, delegate the following specific 
authority: 
 
1. Quality Assurance Oversight - To the Executive Director, with concurrence of one member 

of the Board’s Quality Assurance Committee, the specific authority to take those actions 
deemed appropriate pursuant to the applicable section(s) of Title 4 WAC for any CPA firm: 
 

• That has unresolved matters relating to the peer review process or that has not 
complied with, or acted in disregard of the peer review requirements; and 

• When issues with a peer review may warrant further action. 
 

To implement this delegation, the Executive Director may execute Respondent Agreements 
including one or any combination of the actions deemed appropriate after concurrence of the 
member of the Board’s Quality Assurance Committee.  These actions include requiring the 
firm/practitioner to: 

 
• Develop quality control procedures to provide reasonable assurance that similar 

occurrences will not occur in the future; 
• Engage a Board-approved licensee to conduct a Board-prescribed on-site field review 

of the firm’s work product and practices to provide a more in-depth review of the 
practitioner’s work, previously taken continuing professional education, library and 
other practice support tools, knowledge, abilities, and system of quality control; 

• Submit all or specified categories of its compilation, audit, or other attest working 
papers and reports to an independent practitioner review prior to issuance; and/or 

• Obtain continuing education courses in specific areas.  
 

Uncooperative CPA firms or CPA firms requiring more than one oversight will be 
subject to investigation and appropriate Board action. 
 
This delegation does not include matters that require Board action such as acceptance of 
voluntary practice restriction. 
 



2. Review of Publicly Available Professional Work – To the Executive Director the specific 
authority to review publicly available professional work of licensees pursuant to 
RCW 18.04.045(8) and the applicable section of Title 4 WAC. 

 
This delegation shall remain in effect until rescinded or modified by a majority vote of the 
Washington State Board of Accountancy. 
 
The Executive Director will report all actions taken pursuant to this delegation of authority at 
each regular quarterly Board meeting to assist the Board in evaluating whether this delegation 
should be rescinded or modified. 
 
This delegation is made pursuant to the authority of RCW 18.04.045. 
 
DATED this _________ day of _____________ 2013. 
 
 
            

     Emily R. Rollins, CPA 
     Chair, Washington State Board of Accountancy 



 
DELEGATION OF AUTHORITY 

BY THE 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 
 

 I, DONALD F. AUBREYEMILY R. ROLLINS, Chair of the State of Washington Board 
of Accountancy (“Board”), acting under authorization by a vote of the Board, delegate the 
following specific authority: 
 

1. Quality Assurance Review (QAR) Program Remedial ActionsOversight - To the 
Executive Director, with concurrence of theone Board member of the Board’s Quality 
Assurance Committeewho is co chair of the Quality Assurance Review Committee, the 
specific authority to take those actions deemed appropriate pursuant to the applicable 
section(s) of Title 4 WAC for any CPA firm receiving an “Unacceptable” grade for the 
first time.: 

• That has unresolved matters relating to the peer review process or that has not 
complied with, or acted in disregard of the peer review requirements; and 

• When issues with a peer review may warrant further action. 
 

To implement this delegation, the Executive Director may execute Respondent 
Agreements including one or any combination of the actions deemed appropriate after 
concurrence of the Board member who is co chair of the Board’s Quality Assurance 
Review Committee.  These actions include requiring the firm/practitioner to: 
 
• Develop quality control procedures to provide reasonable assurance that similar 

occurrences will not occur in the future; 
• Engage a Board-approved licensee to conduct a Board-prescribed on-site A field 

review of the firm’s work product and practices to provide a more in-depth review of 
the practitioner’s work, previously taken continuing professional education, library 
and other practice support tools, knowledge, abilities, and system of quality control; 

• Submit all or specified categories of its compilation, audit, or other attest working 
papers and reports to Aan independent practitioner review of the firm’s reports and 
accompanying financial statements prior to issuance; and/or 

• The firm/practitioner oObtain continuing education courses in specific areas.  
• The firm participate in the annual QAR report review in the upcoming year   
• The firm submit a specific report in the subsequent period for review 

 
Uncooperative CPA firms receiving a second “unacceptable” grade or CPA firms 
requiring more than one oversight will be subject to investigation and appropriate Board 
action. 



 
This delegation does not include matters that require Board action such as failure to 
respond to QAR participation or acceptance of voluntary practice restriction. 
 

2. Review of Publicly Available Professional Work – To the Executive Director the 
specific authority to review publicly available professional work of licensees pursuant to 
RCW 18.04.045(8) and the applicable section of Title 4 WAC. 

 
This delegation shall remain in effect until rescinded or modified by a majority vote of the 
Washington State Board of Accountancy. 
 
The Executive Director will report all actions taken pursuant to this delegation of authority at 
each regular quarterly Board meeting to assist the Board in evaluating whether this delegation 
should be rescinded or modified. 
 
 This delegation is made pursuant to the authority of RCW 18.04.045. 
 
 DATED this _________ day of _____________ 20113. 
 
 
            

     Donald F. AubreyEmily R. Rollins, CPA 
     Chair, Washington State Board of Accountancy 
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4-30-134 
What are the continuing education requirements (CPE) for individuals? 

(1) Qualifying Continuing Professional Education must: 
 

(a) Contribute to the professional competency in the individual’s area(s) of professional 
practice or relative to the individual’s current work place job functions; and 

(b) Maintain knowledge of current ethical and other regulatory requirements. 
 

(c) Qualifying CPE is required to be completed by individuals during any board specified CPE 
reporting period.  
 
A CPE reporting period is a calendar year time period beginning in the calendar year a 
credential  is first issued by this Board and ending on December 31 of the subsequent 
third calendar year, e.g. if you license was issued any time during calendar year 1 (2012) 
the CPE reporting period ends on December 31 of calendar year 3 (2014). . 

 
(2) General CPE requirements for renewal of valid credentials:  

 
(a) A licensee must complete a total of 120 CPE hours, including 4 CPE credit hours in ethics 
meeting the requirements of subsection (6) of this section. The total 120 CPE hours 
requirement is limited to no more than 24 CPE credit hours in nontechnical subject areas.  

(b)  A CPA-Inactive certificate holder or a resident nonlicensee firm owner must complete 4 
CPE credit hours in ethics meeting the requirements of subsection (6) of this section; and  

Individuals eligible to exercise practice privileges are exempt from the CPE requirements of this 
section. 
 

(3) Exceptions to the General CPE Requirements: 

 
CPE requirements for the initial CPE renewal period after conversion of a CPA-Inactive 
certificate to Washington State license: 
 
(a) If your license was issued during the first calendar year of your CPE reporting period, 
you must have completed 80 CPE credit hours which is limited to 16 CPE credit hours in 
nontechnical subject areas and must include 4 CPE credit hours in ethics meeting the 
requirements of subsection (6) of this section prior to December 31st of the calendar year 
following the calendar year in which your license was initially issued 
 
(b) If your license was issued during the second calendar year of your CPE reporting 
period, you must have completed 40 CPE credit hours which is limited to 8 CPE credit 
hours in nontechnical subject areas and must include 4 CPE credit hours in ethics meeting 
the requirements of subsection (6) of this section. 
 
(c)  your license was issued during the third calendar year of your CPE reporting period, 
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WAC 4-30-026 How can I contact the board? 
 WAC 4-30-032 Do I need to notify the board if I change my address? 
WAC 4-30-034 Must I respond to inquiries from the board? 
WAC 4-30-040 through 4-30-048 Ethics and prohibited practices including related Board 
policies, if any. 
WAC 4-30-103 Series -- Continuing competency, including related Board policies, if any 
WAC 4-30-142 What are the bases for the board to impose discipline? 
Other topics or information as defined by board policy. 

 
The course must also include case study scenarios demonstrating how to comply with the 
relevant provisions of the AICPA Code of Conduct and the Board’s statutory or regulatory 
framework when faced with ethical situations that might occur when offering or performing a 
specific type of professional service in the practice of public accounting or as a professionally 
regulated person not in the practice of public accounting.  
 

At least 60% of the course material content, presentation time, and/or commentary must 
include general level information on the Public Accountancy Act, the board's rules and  policies, 
including recent or pending changes thereto, variances or key differences between Washington 
state law (Chapter 18.04 RCW), the board's rules (Title 4 WAC) and the AICPA Code of Conduct, 
and scenarios demonstrating the different compliance outcomes that might result because the 
Board’s rules prevail when the Board’s rules vary from the AICPA Code of Professional Conduct 
and/or related official AICPA interpretations. 

 
(7) CPE extension requests: In order to renew your license, CPA-Inactive certificate, or registration 

as a resident nonlicensee firm owner, you must complete the required CPE by December 31 of 
the calendar year preceding the calendar year of your renewal unless you can demonstrate your 
failure to meet the CPE requirements was due to reasonable cause. 
 
The board may provide limited extensions to the CPE requirements for reasons of individual 
hardship including, but not limited to, financial hardship, critical illness, or active military 
deployment. You must request such an extension in writing by December 31 of the calendar 
year preceding the calendar year of your renewal. The request must include justification for the 
request and identify the specific CPE you plan to obtain to correct your CPE deficiency. 
 
A form useful for this purpose is available from the board's web site or will be provided to you 
upon request. 
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AMENDATORY SECTION (Amending WSR 11-07-070, filed 3/22/11,

effective 4/22/11)

WAC 4-30-134  What are the continuing professional education

(CPE) requirements for individuals?  (1) ((The following))

Qualifying continuing professional education (CPE) must contribute

to the professional competency in the individual's area(s) of

professional practice or relative to the individual's current work

place job functions.

(2) Qualifying CPE is required ((for)) to be completed by

individuals during ((the three calendar year period prior to

renewal:)) any board specified CPE reporting period.

(3) A CPE reporting period is a calendar year time period

beginning in the calendar year a credential is first issued by this

board and ending on December 31st of the subsequent third calendar

year; for example, if your license was issued any time during

calendar year one (2012), the CPE reporting period ends on December

31st of calendar year three (2014).

(4) General CPE requirements for renewal of valid credentials:

(a) ((An individual licensed to practice in this state)) A

licensee must complete a total of 120 CPE hours, including 4 CPE

credit hours in ((an approved Washington)) ethics ((and regulations

course)) meeting the requirements of subsection (((3))) (6)(b) of

this section.  The total 120 CPE hours requirement is limited to no

more than 24 CPE credit hours in nontechnical subject areas.  ((All

qualifying CPE hours must be taken after the date your initial CPA

license was issued;))

(b) A CPA-Inactive certificate holder or a resident

nonlicensee firm owner must complete 4 CPE credit hours in ethics

meeting the requirements of subsection (((3))) (6)(b) of this

section((; and)).

(c) Individuals ((holding)) eligible to exercise practice

privileges are exempt from the CPE requirements of this section.

(((2) CPE requirements for renewal of a license that was

issued less than three years before the end of a CPA Inactive

certificate renewal cycle:  When you convert your status from a

CPA Inactive certificate holder to a licensee, your CPE reporting

period (the three calendar year period prior to renewal) and

renewal cycle will remain the same.  The CPE requirements for

renewal are as follows:

(a))) (5) Exceptions to the general CPE requirements:

(a) The initial CPE renewal period after conversion of a CPA-

Inactive certificate to a Washington state license:

(i) If your license was issued during the first calendar year

of your CPE reporting period, you must have completed 80 CPE credit

hours which is limited to 16 CPE credit hours in nontechnical

subject areas and must include 4 CPE credit hours in ethics meeting
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the requirements of subsection (((3))) (6)(a) of this section prior

to December 31st of the calendar year following the calendar year

in which your license was initially issued.

(((b))) (ii) If your license was issued during the second

calendar year of your CPE reporting period, you must have completed

40 CPE credit hours which is limited to 8 CPE credit hours in

nontechnical subject areas and must include 4 CPE credit hours in

ethics meeting the requirements of subsection (((3))) (6)(a) of

this section.

(((c))) (iii) If your license was issued during the third

calendar year of your CPE reporting period, you must have completed

4 CPE credit hours in ethics meeting the requirements of subsection

(((3))) (6)(a) of this section.

(((3))) (b) For the following circumstances, you must have

completed the requirements of subsection (4)(a) of this section

within the thirty-six-month period immediately preceding the date

an application is submitted to the board; however, the 4 CPE hours

in ethics meeting the requirements of subsection (6)(a) of this

section must be completed within the six-month period immediately

preceding the date your application and the CPE documentation is

submitted to the board:

(i) You are applying to reactivate a license out of

retirement; or

(ii) You are a CPA-Inactive certificate holder applying for a

license or you want to return to your previously held status as a

licensee; or

(iii) You are applying for reinstatement of a lapsed,

suspended, or revoked license.

(c) For the following circumstances, you must have completed

the 4 CPE hours in ethics meeting the requirements of subsection

(6)(a) of this section within the six-month period immediately

preceding the date your application and the CPE documentation is

submitted to the board:

(i) You are applying to reactivate a CPA-Inactive certificate

out of retirement; or

(ii) You are applying to reinstate a lapsed, suspended, or

revoked CPA-Inactive certificate, or registration as a resident

nonlicensee firm owner.

(6) CPE in ethics and regulation((s applicable to practice in

Washington state)):

(a) During ((each)) the first CPE reporting period after

initial licensing all individuals initially licensed in this state,

((individual CPA Inactive certificate holders in this state, and))

including nonresident and foreign individuals receiving initial

licenses by reciprocity, and individuals initially recognized as

resident nonlicensee firm owners are required to complete 4

qualifying CPE credit hours in approved ethics and regulations

((with specific application to the practice of public accounting))

in Washington state.  ((In order to be approved by the board,)) The

content of this initially required 4 CPE credit hours must be

specific to the laws and rules applicable to the practice of public

accounting in Washington state including the requirements for the
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initial and continued use of restricted titles in this state.

All CPE sponsors ((or instructor)) must submit ((documentation

associated with the ethics and regulations CPE)) course materials

for this initially required 4 CPE credit hours to the executive

director of the board for approval ((and the sponsor or instructor

must obtain written approval from the board)) prior to delivery of

the content for credit.  The ethics and regulations ((CPE)) course

materials must cover all of the following topics, and ((the ethics

and regulations CPE)) instructors of approved courses must

substantially address these topics in their presentations:

(((a))) (i) Chapter 18.04 RCW and Title 4 WAC.  The CPE must

include general level information on the Public Accountancy Act,

the board's rules, policies, and the rule-making process.

(((b))) (ii) WAC 4-30-026 How can I contact the board?

(((c))) (iii) WAC 4-30-032 Do I need to notify the board if I

change my address?

(((d))) (iv) WAC 4-30-034 Must I respond to inquiries from the

board?

(((e))) (v) WAC 4-30-040 through 4-30-048 Ethics and

prohibited practices.  The CPE must include detailed information on

each rule and all related board policies.

(((f))) (vi) WAC ((4 30 103)) 4-30-130 Series--Continuing

competency.  The CPE must include detailed information on each rule

and all related board policies.

(((g))) (vii) WAC 4-30-142 What are the bases for the board to

impose discipline?

(((h))) (viii) AICPA Code of Conduct:  The CPE must include

general level information on the AICPA Code of Conduct.

(((i))) (ix) Variances or key differences between Washington

state law (chapter 18.04 RCW), this board's rules (Title 4 WAC) and

the AICPA Code of Conduct.

(((j))) (x) Other topics or information as defined by board

policy.

(((4) CPE requirements to renew a license or CPA Inactive

certificate out of retirement:

(a) In order to renew a license out of retirement, you must

meet the CPE requirements of subsection (1)(a) of this section

within the thirty-six month period immediately preceding the date

the renewal application is submitted to the board; however, the

four CPE hours in ethics meeting the requirements of subsection (3)

of this section must be completed within the six month period

immediately preceding the date your renewal application is

submitted to the board.

(b) In order to renew a CPA Inactive certificate out of

retirement, you must meet the CPE requirements of subsection (1)(b)

of this section within the six month period immediately preceding

the date your renewal application is submitted to the board.

(5) CPE requirements for a CPA Inactive certificate holder to

either qualify to apply for a license or return to their previously

held status as a licensee:  If you hold a valid CPA Inactive

certificate and you wish to apply for a license or you want to

return to your previously held status as a licensee, you must meet
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the CPE requirements of subsection (1)(a) of this section within

the thirty six month period immediately preceding the date your

application is submitted to the board.

(6) Reinstatement of a lapsed, suspended, or revoked license,

certificate, or registration as resident nonlicensee firm owner:

(a) If you seek to reinstate a lapsed, suspended, or revoked

license, you must satisfy the requirements of subsection (1)(a) of

this section within the thirty six month period immediately

preceding the date the application for reinstatement is submitted

to the board; however, the four CPE hours in ethics meeting the

requirements of subsection (3) of this section must be completed

within the six month period immediately preceding the date your

application for reinstatement is submitted to the board.

(b) If you seek to reinstate a lapsed, suspended, or revoked

CPA Inactive certificate, or registration as a resident nonlicensee

firm owner, you must satisfy the requirements of subsection (1)(b)

of this section within the six month period immediately preceding

the date your application for reinstatement is submitted to the

board.

(7) Reciprocity:  If you are applying for an initial

Washington state CPA license under the reciprocity provisions of

the act, you must satisfy the requirements in subsection (1)(a) of

this section, after you were licensed as a CPA and within the

thirty six month period immediately preceding the date your

application is submitted to the board.  For purposes of initial

licensure, you do not need to satisfy the ethics requirements of

subsection (1)(a) of this section.  Thereafter, in order to renew

your Washington state license, you must comply with all the renewal

requirements in subsection (1)(a) of this section.

(8))) (b) During the CPE reporting periods subsequent to the

first CPE reporting period, all individuals licensed in this state,

including those licensees who obtained their initial license

through this state's reciprocity provisions, individual CPA-

Inactive certificate holders in this state, and resident

nonlicensee firm owners are required to complete 4 qualifying CPE

credit hours in ethics applicable to the individual's required

competencies in the workplace.

Examples of course content include the following or any

combination thereof accumulating to the required 4 hours:

(i) Washington state specific CPE in ethics and regulation

described in (a) of this subsection;

(ii) Courses covering the AICPA Code of Professional Conduct;

(iii) Courses covering international codes of conduct

applicable to your practice environment;

(iv) Courses covering the ethical codes of conduct prescribed

by other volunteer professional organizations applicable to the

individual's competencies including, but not limited to,

organizations such as the Institute of Internal Auditors (IIA), the

Institute of Management Accountants (IMA), or the Association of

Government Accountants (AGA);

(v) Courses covering the ethical standards established by

other state or federal agencies, including state specific courses
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required by other state boards of accountancy provided that the

content is substantially equivalent to Washington state's law,

rules, and policies; or

(vi) Courses specifically addressing the ethical and

regulatory issues and challenges faced by licensees, CPA-Inactive

certificate holders or the equivalent, and/or resident nonlicensee

firm owners.  This type of course would be expected to also include

responsible and practical solutions to ethical and regulatory

issues, including those related to compliance with the laws and

rules of Washington state.

(7) CPE extension requests:  In order to renew your license,

CPA-Inactive certificate, or registration as a resident nonlicensee

firm owner, you must complete the required CPE by ((the end of the

CPE reporting period)) December 31st of the calendar year preceding

the calendar year of your renewal unless you can demonstrate your

failure to meet the CPE requirements was due to reasonable cause.

The board may provide limited extensions to the CPE

requirements for reasons of individual hardship including, but not

limited to, financial hardship, critical illness, or active

military deployment.  You must request such an extension in writing

by ((the end of the CPE reporting period)) December 31st of the

calendar year preceding the calendar year of your renewal.  The

request must include justification for the request and identify the

specific CPE you plan to obtain to correct your CPE deficiency.

A form useful for this purpose is available from the board's

web site or will be provided to you upon request.

(8) Self-reported deficiencies:  If you fail to file a timely

request for extension but you self-report a CPE deficiency to the

board during the renewal period January 1st through June 30th of

the renewal year, you will be permitted to continue to use the

restricted title during the renewal period provided you:

(a) Submit to the board, in writing, the specific CPE plan to

obtain to correct the CPE deficiency on or before June 30th of the

renewal period;

(b) Timely complete the CPE sufficient to correct the

deficiency;

(c) Timely submit certificates of completion for the subject

CPE taken to the board; and

(d) Pay the fee for reinstatement of a lapsed credential on or

before June 30th of the renewal year.

CPE deficiencies taken by June 30th of the renewal year under

this subsection will be carried back to the reporting period ending

on December 31st of the preceding calendar year and be subject to

CPE audit in the next renewal period to ensure that inadvertent

double counting does not occur.
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4-30-070 
What are the experience requirements in order to obtain a CPA 
license? 
(1) Qualifying experience may be obtained through the practice of public accounting and/or employment in industry or 
government. In certain situations, employment in academia may also provide experience to obtain some or all of the 
competency requirements. Qualifying experience may be obtained through one or more employers, with or without 
compensation, and may consist of a combination of full-time and part-time employment. 
 
     (2) Employment experience should demonstrate that it occurred in a work environment and included tasks 
sufficient to have provided an opportunity to obtain the competencies defined by subsection (3) of this section and: 
 
     (a) Covered a minimum twelve-month period (this time period does not need to be consecutive); 
 
     (b) Consisted of a minimum of two thousand hours; 
 
     (c) Provided the opportunity to utilize the skills generally used in business and accounting and auditing including, 
but not limited to, accounting for transactions, budgeting, data analysis, internal auditing, preparation of reports to 
taxing authorities, controllership functions, financial analysis, performance auditing and similar skills; 
 
     (d) Be verified by a licensed CPA as meeting the requirements identified in subsection (5) of this section; and 
 
     (e) Be obtained no more than eight years prior to the date the board receives your complete license application. 
 
     (3) Competencies: The experience should demonstrate that the work environment and tasks performed provided 
the applicant an opportunity to obtain the following competencies: 
 
Removed Knowledge of the ACT and Board Rules transferred to WAC 4-30-080 (f) following. 

 
     (a) Assess the achievement of an entity's objectives; 
 
     (b) Develop documentation and sufficient data to support analysis and conclusions; 
 
     (c) Understand transaction streams and information systems; 
 
     (d) Assess risk and design appropriate procedures; 
 
     (e) Make decisions, solve problems, and think critically in the context of analysis; and 
 
     (f) Communicate scope of work, findings and conclusions effectively. 
 
     (4) The applicant's responsibilities: The applicant for a license requesting verification is responsible for: 
 
     (a) Providing information and evidence to support the applicant's assertion that their job experience could have 
reasonably provided the opportunity to obtain the specific competencies, included on the applicant's Experience 
Affidavit form presented for the verifying CPA's evaluation; 
 
     (b) Producing that documentation and the completed Experience Affidavit form to a qualified verifying CPA of their 
choice; 
 
     (c) Determining that the verifying CPA meets the requirements of subsection (5) of this section; and 
 
     (d) Maintaining this documentation for a minimum of three years. 
 
     (5) Qualification of a verifying CPA: A verifying CPA must have held a valid CPA license to practice public 
accounting in the state of Washington or be qualified for practice privileges as defined in RCW 18.04.350(2) for a 
minimum of five years prior to verifying the candidate's experience, including the date that the applicant's experience 
is verified. The five years do not need to be consecutive. 
 







 

 
National Association of State Boards of Accountancy 

 

2013 Regional Meetings 
 Tentative Agenda 

 
June 5‐7 – New Orleans, LA 
June 26‐28 – Chicago, IL 

 
 
Wednesday 
 
8:00 – 9:00 a.m.  New Accountancy Board Member Breakfast 
 
9:00 a.m. – 3:00 p.m. New Accountancy Board Member Orientation Program 

   
4:00 – 5:00 p.m.  Regional Meeting Registration 
 
6:00 – 8:00 p.m.  Welcome Reception 
 
Thursday 
 
7:30 ‐8:45 a.m.  Board Communications Officers’ Breakfast Meeting 
 
7:30 – 9:00 a.m.  BREAKFAST (All Welcome) 
 
9:00 – 9:20 a.m.  Welcome from Regional Directors (All Regions) 
 
9:20 – 9:30 a.m.  Welcome from Host Board 
   
         
9:30 – 10:00 a.m.  Update from NASBA Leadership  
      
 
10:00 – 10:30 a.m.  What’s Happening with Private Company Standards?  
         
       
10:30 ‐10:45 a.m.  BREAK 
 
10:45  – 11:15 a.m.  Why Change the Definition of “Attest” and Other UAA Issues 
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11:25 – 12:25 p.m.  Questions and Answers  
    (2 Regions Meet – Regional Directors moderate with topic experts present. 
    SW and Mountain; Pacific and Central ‐ West 
    SE and NE; Middle Atlantic and Great Lakes ‐ East   
    Participation limited to Board of Accountancy members, staff and former 

  Board of Accountancy members) 
 
11:25 – 12:25 p.m.  Seminar for Other Attendees: Improving Relations with Boards – Key Issues 
    For those not affiliated with a State Board. 
     
 
12:30 – 1:30 p.m.   LUNCH  (All Meeting Attendees – Table Topics) 
              Assigned seating 
 
1:40 ‐ 2:15 p.m.  Changes in Ethics 
               
2:25  – 4:05  p.m.  Meet with Your Region   
  (Participation limited to Board of Accountancy members, staff and former Board of 

Accountancy members.  Each Region will meet in a separate room with the Regional 
Director leading the discussion.  Election of  Nominating Committee Representatives in 
Great Lakes, Mountain, Northeast and Southwest Regions.)  

 
2:25 – 3:25 p.m.   Seminar for Other Attendees:  Working Together to Strengthen Accounting 

  Education and Diversity in the Profession 
      
 
4:15– 4:30 p.m.  Wrap Up 
 
Friday 
 
7:30 – 8:50 a.m.  Board of Accountancy Chairs’ and Presidents’ Breakfast Meeting 
 
7:30 – 8:50 a.m.  Board of Accountancy Executive Directors’ Breakfast Meeting 
 
8:00 – 9:00 a.m.  BREAKFAST (All Welcome) 
 
9:00 – 9:15 a.m.  Report from Regional Breakouts (A summation of Thursday’s sessions) 
          
 
9:15 – 9:45 a.m.  Legal Heads Up 
         
9:45 ‐ 10:15 a.m.  Education Research Project Results (summary reports from grant recipients) 
   
10:15 – 10:30 a.m.  BREAK 
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10:30 – 11:45 a.m.  Breakout Sessions (Select one)   

1‐   Education – Accreditation sources, federal funding and on‐line programs 
   
 
2‐  UAA Questions – How can these changes work in my jurisdiction? 
   
    
3‐  Considering ARSC’s proposals – Regulatory concerns 
   
4‐   International Candidates – What the statistics reveal 
   

11:45  – 1:00 p.m.  LUNCH (Meeting Attendees Only) 
       
1:00 – 2:15 p.m.  Breakout Sessions 

(Select one from breakouts listed for morning.  Participants asked to select different 
session from one attended earlier.) 
 

2:15 – 2:30 p.m.  BREAK 
 
2:30 – 3:00 p.m.  Committee Updates 
          
3:00 – 3:15 p.m.   Report from the CPA Examination Review Board  
         
         
3:15 – 3:45 p.m.  The Uniform CPA Examination  

 Report from the Board of Examiners 
   

 Report on International Administration of the CPA Examination  
   
        

3:45 – 4:15  p.m.  Questions and Answers for NASBA  
   

 
4:15 – 4:30 p.m.  Wrap Up 
 
6:30 p.m.    GALA  
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PEER REVIEW OVERSIGHT COMMITTEE 
____________________ BOARD OF ACCOUNTANCY 

 

(date) 

 
[Board Chair] 
_______________ State Board of Accountancy 
 
 
RE:   Annual Report on Oversight of AICPA Peer Review Program 
 Administered by the [ADMINISTERING ENTITY NAME – state CPA society or other entity] 
 For the period from ___________ through ______________ 
 
Dear [Board Chair]: 
 
We have completed our monitoring and evaluation of the AICPA Peer Review Program 
administered by the [ADMINISTERING ENTITY NAME] for the period from 
____________through ____________.  Our oversight work was performed in accordance with 
the Operating Agreement Between the _______________ Board of Accountancy (Board) and 
the [administering entity name] for State Oversight of the AICPA Peer Review Program. 
 
The purpose of the Peer Review Oversight Committee (PROC) is to provide reasonable 
assurance that: 

o The participating entities are complying with the administrative procedures 
acceptable to the Board. 

o Reviews are being conducted in accordance with [state law or rule number] (1) 
Purpose, to monitor licensees’ compliance with attest standards and (2) 
Structure and implementation, such other functions as the board may assign to 
the committee. [example wording; actual enabling law or rule to be used] 

o Results of peer reviews are evaluated in a consistent manner. 
o Compliance assurance information is provided to reviewed firms and reviewers 

by administering entities in an accurate and timely manner.   
o The Board is advised on any other matters related to the compliance assurance 

program.  
 
The [ADMINISTERING ENTITY NAME] administration of the peer review program is performed 
by a Peer Review Committee and [number] Report Acceptance Bodies (RABs).  They are assisted 
by [number] technical reviewers engaged by the [ADMINISTERING ENTITY NAME] who receive 
peer review reports from firms upon completion of their reviews.  These reports and certain 
review documents provided by the peer reviewer are reviewed by the technical reviewers who 
summarize the information and obtain explanations from peer reviewers and require revisions 
as considered necessary.  The RABs receive this information for review, acceptance, 



modification, and determination of any follow up and/or monitoring actions to be performed 
relative to the peer review. 
 
We observed (number) percent of the meetings of the Peer Review Committee (number) and 
(number) % of the RAB meetings (number) that occurred during the period above.  Note: If the 
RAB in your state segregates between system and engagements RAB’s, include this data: The 
System RAB, which reviews firms that perform audits and other attest engagements, met 
(number) times and the Engagement RAB, which reviews firms that do not perform audit or 
attestation engagements, also met (number) times.  Some of these meetings were tele-
conferences.  We received the information that the RABs had available to make their 
conclusions prior to the meetings and observed, without comment, the proceedings.  One 
PROC member observed each meeting.  After each of the meetings, the PROC member 
completed a standardized checklist and summarized any observations. 
 
Note: If the RAB in your state does NOT segregate between system and engagements RAB’s, 
present the review results as follows: 
During the period covered by this report, the RAB reviewed (number) reports and accepted 
(number) (__%) without follow-up or monitoring actions required.  The remaining (number) 
(__%) firms were subjected to further monitoring by the RAB.  (number) other firms’ reviews 
were deferred to obtain additional information.  Of the (number) reports, (number) (__%) were 
rated “pass” by the peer reviewer, (number)  (__%) were rated as “pass with 
deficiency(ies)”and (number)  (__%) were rated “fail”.   
 
Note: If the RAB in your state DOES segregate between system and engagements RAB’s, present 
the review results separately as follows: 
During the period covered by this report, the System RAB reviewed (number) reports and 
accepted (number) (__%) without follow-up or monitoring actions required.  The remaining 
(number) (__%) firms were subjected to further monitoring by the RAB.  (number) other firms’ 
reviews were deferred to obtain additional information.  Of the (number) reports, (number)  
(__%) were rated “pass” by the peer reviewer, (number)  (__%) were rated as “pass with 
deficiency(ies)”and (number)  (__%) were rated “fail”.   
 
The Engagement RAB reviewed (number) reports and accepted (number) (__%) without follow-
up or monitoring actions.  The remaining (number) (__%) firms were subjected to further 
monitoring by the RAB.  Of the (number) reports, (number) (__%) received a rating of “pass”, 
(number) (26%) received a rating of “pass with deficiency(ies) and (number) (__%) received a 
rating of “fail”.   
 
We also observed administrative oversight of the program performed by [AICPA or description 
of the administering entity’s internal oversight function].  In addition to reviewing files relative 
to reviewer qualifications, the review included inspection of (number) administrative files for 
peer reviews completed during the period. 
 
Schedule I is a summary of matters we observed during the meetings.      



 
Based upon the results of the procedures we performed, it is our conclusion that peer reviews 
administered by [ADMINISTERING ENTITY NAME] for the period from __________ through 
___________ were conducted and reported on in accordance with the standards of the AICPA 
Peer Review Program and that the AICPA program can be relied upon as a basis for excluding 
licensee firms from undergoing Board initiated reviews. 
 
Sincerely,  
PEER REVIEW OVERSIGHT COMMITTEE 
 

 
[NAME], Chairman 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
      



SCHEDULE I 
 

SUMMARY OF OBSERVATIONS OF PEER REVIEW OVERSIGHT COMMITTEE 
For the period from _________ through __________ 

 
During our observations of the [ADMINISTERING ENTITY NAME] Peer Review Committee (PRC) 
and its two Report Acceptance Bodies (RABs) and the administrative oversight, the PROC 
members observed the following. 
 
[SAMPLE WORDING] 

1. The PRC and RABs had good discussions relative to the more difficult reports (which 
contained matters for further consideration (MFCs) and findings for further 
consideration (FFCs)).    

2. The members of the RABs had good discussions about the ratings being given on the 
reviews and did not always agree with the reviewer between the “pass”, “pass with 
deficiencies” and “fail” conclusions reached.  Their recommended follow-up actions, 
however, generally tried to identify what would improve the quality of the firm’s attest 
work the most.     

3. The [ADMINISTERING ENTITY NAME] is making efforts to get additional RAB members 
and is trying hard to obtain more peer reviewers to help with the increased work load 
due to the transfer of the Board’s compliance review program to the AICPA program.   

4. The AICPA oversight during this period generated some discussions that helped 
committee members develop criteria for consistency in report ratings. 

  

  

 



__________________________Board of Accountancy 

 
Peer Review Oversight Committee 

 
Summary of Peer Review Committee Meeting 

 
 
Date of Meeting:  

 
 
 

EVALUATION OF THE TECHNICAL ASPECTS OF 
THE MEETING CONTENT AND DISCUSSION YES NO N/A COMMENTS 

1. Does it appear that the meeting has been adequately 
planned?  Have members been provided an agenda and 
supporting materials in sufficient time to review and 
contribute to the meeting? 

    

2. Do the members appear prepared for the meeting?  
Does it appear that the members have reviewed the 
materials provided prior to attending the meeting? 

    

3. Are there a required minimum number of committee 
members present? 

    

4. Do the members appear knowledgeable about their 

responsibilities?? 
    

5. Are technical reviewers available during the meeting to 
address issues as they arise? 

    



6. Were any specific problems or issues discussed?     

7. When issues arise in RAB meetings that cannot be 
resolved by the RAB, are all PRC members asked to 
discuss their position? 

    

8. Do the members consider how the AICPA 
National Peer Review Committee or how other 
states handle the issues being discussed? 

    

9. Does the Committee consider technical reviewers' 
recommendations and then come to its own decision? 

    

10. Has the Committee agreed to take any action on the 
problems or issues raised? 

    

11. Please comment on the Committee's knowledge of acceptance procedures and corrective/monitoring actions: 
 

                                     Meets Expectations                            Does Not Meet Expectations   (requires a comment below) 

12. Does the Committee discuss the performance of Team 
Captains? 

    



13. Do the Committee members believe sufficient guidance 
is provided by the program and the various manuals and 
procedure documents? 

    

14. In what areas do committee members believe  additional guidance is needed: 

 

15. Has the Committee demonstrated improvement from any 
prior oversight visit report? 

    

16. At the conclusion of the meeting discuss your findings with the organization's Peer Review Committee Chair and Program Director: 

 
                     Meets Expectations                           Does Not Meet Expectations   (requires a comment below) 

17. Other comments, if any: 

 

 

The above checklist was prepared by: 

 

Print Name        Signature 



_______________________________ Board of 

Accountancy 
Peer Review Oversight Committee 

 
Summary of Report Acceptance Body Meeting 

 
Purpose: As part of its oversight activities, the Peer Review Oversight Committee (PROC) observes selected 

Report Acceptance Body (RAB) meetings as further described in the PROC's operating guidelines.  The RAB 
meetings generally occur via conference call.  RAB members are provided with the materials needed to 

review and present the peer reports subject to discussion on a general call. The objective of this aspect of 

PROC oversight is to observe how the RAB executes its duties in the meeting and determine whether or not 

this aspect of the peer review program is operating effectively in the state of ___________.  These matters 

are then summarized and reported to the _________ Board of Accountancy as part of the PROC reporting. 

 

Date of Meeting:  
 

Number of reports discussed at the meeting: 
 

EVALUATION OF THE TECHNICAL ASPECTS OF 
THE MEETING CONTENT AND DISCUSSION 

YES NO N/A COMMENTS 

1. Do the RAB members appear knowledgeable about their 
responsibilities? 

    

2. Do the RAB members resolve inconsistencies and 
disagreements before accepting the reports? 

    

3. If inconsistencies and disagreements are not resolved, are 
alternative courses of action agreed to (including but not 
limited to further research of the unresolved matters 
with discussion planned to occur at a future meeting)? 

    



4. Are RAB members knowledgeable about: 

a. The technical aspects of their reviews, both peer review 
standards as well as general audit and accounting 
standards? 

    

b. Critical peer review issues and risk considerations (focus 
matters)? 

    

c. Industry specific issues (i.e. Requirements of ERISA, 
Government Audit standards/Regulations, etc.)? 

    

d. The differences in matters, findings, deficiencies and 
significant deficiencies? 

    

e. Appropriate types of reports?     

f. Circumstances for requiring revisions to review 
documents? 

    

g. Appropriateness of recommended corrective or 
monitoring actions? 

    

5. Are technical reviewers available during the meeting to 
address issues as they arise? 

    

6. Do technical reviewers appear knowledgeable about their 
function and responsibilities? 

    

7. Are technical reviews performed sufficiently timely after 
the review documents are submitted to the Peer Review 
Program? 

    



8. Are technical reviewers knowledgeable about: 

a. Treatment of engagements that fail to meet professional 
standards and implications for reporting? 

    

b. Review scope and (for system reviews) risk assessments?     

c. Appropriate forms and content of reports and response 
letters? 

    

d. Proper completion of MFC and FFC forms?     

e. Revisions to Peer Review documents?     

9. Were any specific problems or issues discussed?     

10. Does it appear that appropriate decisions were  made regarding: 

a. Corrective or monitoring actions?     

b. Scope of the review?     

c. Revisions to review documents?     

d. Requests for extensions?     

e. Conclusions on any problem reviews?     



11. Based on your observations, were the RAB’s discussions 
and their conclusions on the reviews presented 
reasonable? 

    

12. When performance issues are identified, does the RAB 
provide adequate feedback to Team Captains that aid in 
improving the peer review program? 

    

13. Comment regarding the overall evaluation of the 
technical aspects of the meeting content and discussion. 

    

EVALUATION OF THE GENERAL RAB MEETING PROCESS YES NO N/A COMMENTS 

14. Was sufficient time allowed for discussion of each report 
or matter? 

    

15. Were there a required minimum number of committee 
members present? 

    

16. Was the nature of the discussion appropriate and were 
recommendations for courses of action reasonable for 
the reports discussed? (consider recommendations for 
education, discipline, etc.) 

    

17. Do members appear to have a good rapport with one 
another and openly/candidly provide feedback for the 
report discussion? 

    

18. Were any specific problems or issues discussed?     



19. Comments regarding the overall evaluation of general meeting process: 

CONCLUSION 
20. At the conclusion of the meeting, discuss our observations with the individual leading the RAB Committee Meeting.  Matters discussed: 

21. Rate the meeting as to its effectiveness for its role in the peer review process: 
 
                     Meets Expectations                           Does Not Meet Expectations   (requires a comment below) 

22. Other comments, if any: 

 

 

The above checklist was prepared by: 

 

Print Name        Signature 



Request Review Committee Report 
April 23, 2013 

 
 
Karen Saunders, CPA, Chair 
 
 
During the first quarter 2013, the Executive Director and a Consulting Board Member from 
the Request Review Committee took the following action: 
 
CPE Extensions exceeding 16 CPE credit hours – All CPE extension requests were due on 
or before December 31, 2012.  No activity during first quarter 2013. 
 
 
Firm Names:  Approved: 
 

• Adams, Brown, Beran & Ball, Chartered 
• Cleveland Estes Avellone, PLLC 
• Cynthia A Brog Accounting Services, LLC 
• Freedom Tax & Accounting Services LLC 
• Gumbiner Savett Inc. 
• Kalter Co Consulting and Accounting  
• Kiesling Associates LLP 
• Seattle CPA Firm LLC 
• Summit Accounting Services LLC 
• Wozniak & Mullen, LLP 

 

 
 
Late Fee Waivers – No activity during first quarter 2013. 
 
 
Professional/Educational Organization – Recognition Requests: 
 

Recognized:   
• University of Washington 
• HalfMoon Education Inc. 

 
 
Domestic or International Education Credential Evaluation Services – Applications: 
 

Recognized: 
• Educational Records Evaluation Service, Inc. (ERES) 





 

 
Investigation Statistics 
 
 
 
Historical data:  January 2003 through March 31, 2013 
 

Year Opened 
Number of 

Cases Opened 
Number of 

Cases Closed 

 

2003 83 62  
2004 144 92  
2005 83 85  
2006 131 64 * 
2007 143 176 * 
2008 90 99 ** 
2009 130 76 ** 
2010 99 182 ** 
2011 82 133 ** 
2012 64 75  
2013 18 14  

    
Average 105 104  

 

As of March 31, 2013: 
 
Active Cases: 34 
Pending Cases: 1 
Total Open Cases  35 
 
 
 
 
 
 
 
 
 
*  Clean up backlog (new Executive Director) 
**  Interrupted by significant public records requests and litigation 



Washington State Board of Accountancy
Case Status Report

2010 3/31/11 6/30/11 9/30/11 12/31/11 2011 03/31/12 06/30/12 09/30/12 12/31/12 2012
Beginning Cases 176 93 66 51 48 93 42 28 23 64 42

Cases Opened 99 18 19 30 15 82 7 4 42 11 64
Cases Closed -182 -45 -34 -33 -21 -133 -21 -9 -1 -44 -75

Remaining Cases 93 66 51 48 42 42 28 23 64 31 31

Cases 07 and Older 14 10 6 5 3 3 2 2 2 2 2
Cases 09 and Newer 79 56 45 43 39 39 26 21 62 29 29
Totals 93 66 51 48 42 42 28 23 64 31 31

Investigation Completed:
Attorney General 11 7 5 1 4 3 3 1
CBM 9 4 0 10 10 4 7 7
S&AO 23 11 7 7 2 2 15 3
CBM Dismissals 0 1 1 2 1 0 0 0

43 23 13 20 17 9 25 11
Investigation In Progress:
Complaint Files

Active Investigation 19 17 17 11 5 9 9 15
Agency Files

QAR 0 2 8 0 0 0 25 0
CPE  0 4 6 7 1 0 0 0
Admin 0 0 0 0 0 0 0 0

0 6 14 7 1 0 25 0

Total 62 46 44 38 23 18 59 26

Active 62 46 44 38 23 18 59 26
Pending 4 5 4 4 5 5 5 5
Total 66 51 48 42 28 23 64 31

Classification:
Code of Conduct 22 17 11 12 8 6 7 6
Competency 11 10 11 13 9 10 12 16
Title 6 6 2 1 1 1 2
Fraud 7 6 9 6 7 6 5 4

46 39 33 32 25 22 25 28
Administrative
QAR 8 5 8 1 0 1 39 1
CPE 12 7 7 9 3 0 0 2

20 12 15 10 3 1 39 3

Total 66 51 48 42 28 23 64 31

Closed cases:
Revocation - PH* 5 0 1 2 1 4 1 0 2 3
Suspension - PH* 8 4 6 3 3 16 1 2 0 1 4
Suspension - Other 2 0 2 4
Practice restriction - PH* 3 2 2 0 0 4 1 0 0 0 1
SAO-Fine/costs/other sanctions - PH* 1 0 1 0 2
Reinstatements 0 1 1 0 1 3 0 0 0 0 0
SAO-Fine/costs/other sanctions 68 24 13 7 9 53 3 3 0 9 15
Dismissals 57 12 8 12 1 33 9 2 0 3 14
Dismissals - PH* 1 1
Admin Sanctions 41 2 3 9 6 20 5 0 0 26 31
Total 182 45 34 33 21 133 21 9 1 44 75

Other:
Complaints received not opened 56 10 8 5 21 44 10 8 9 7 34
PCAOB/Peer Review Monitoring 29 25 20 25 23 25 25
Administrative Sanctions-CPE 255

Failures under 16 hours

* Public Harm
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